
Using Hashtags 

Tagging your discussion posts or library entries may aid in helping people find informa�on on the site.   
- You don’t need to use a hashtag in the search bar, you can search any word or term.  Using a 

hashtag will pull things that are specifically marked with that hashtag. 

 

When crea�ng a discussion post or library entry, If you type the # symbol in the descrip�on area, a list of 
possible hashtags should show up. 

 

 

You can also type a #word and then a list of similar hashtags should appear if they exist – or you can 
create a new one. 

 



If you create an entry and then remember that you want to add a hashtag, you can do it a�er the fact. 
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